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QUYET PINH

Ban hanh Quy dinh vé quan ly va sir dung trang hoc tap truc tuyén

HIEU TRUONG TRUONG CAO PANG KY THUAT LY TU TRONG
THANH PHO HO CHI MINH

Cian ctir Quyét dinh s6 621/QP-BGD&DT-TCCB ngay 03 thang 02 nim 2005 cua Bo
truong Bo Gido duc va Pao tao vé viéc thanh lap Truong Cao dang K§ thuat Ly Ty Trong Thanh
phé H6 Chi Minh

Cin cir vao chic ning nhiém vy, quyén han cia Hiéu truéng theo quyét dinh sé
24/2000/QD(-BGD&DT ngay 11 thang 7 nam 2000 cua B trudng Bo Giao duc va Pao tao ban
hanh Biéu I¢ Trudng Trung hoc Chuyén nghiép cong 1ap;

Cin ¢t Thong tu s6 14/2009/TT-BGD DT ngay 28 thang 05 nam 2009 cta Bo Giéo dyc va
Pao tao vé viéc ban hanh Piéu 18 Truong Cao dang;

Xét dé nghi cua Truong phong Quan ly khoa hoc - Hop tac quéc té

QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé Quan ly va sir dung trang hoc tap
truc tuyén cua Truong Cao dang Ky thuat Ly Tu Trong Thanh phé H6 Chi Minh.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Céc c& nhan va don vi 6 lién quan chiu
trach nhiém thi hanh quyét dinh nay.

Noi nhin: HIEU TRUONG
Ban giam hiéu (dé bao cao);

Céc don vi (dé thyc hién);

HSSV (dé thyc hién);

- Luu: VT, Phong QLKH-HTQT;



UBND THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc 1ap — Tu do — Hanh phic
LY TU TRONG TP. HO CHI MINH

TP. H6 Chi Minh, ngdy ..... thing ...... nam 2015

QUY PINH
VE QUAN LY VA SU DUNG TRANG HQC TAP TRUC TUYEN

(Ban Hanh kém theo Quyét dinh so:....... /QD-CPKTLTT ngady  thang  nam 2015 cta Hiéu

truong Truong Cao dang Ky thuat Ly Tu Trong Thanh phé H6 Chi Minh

Piéu 1. Pham vi ap dung

Vin ban nay quy dinh vé quan ly va sir dung trang thong tin dién tir hoc tap truc tuyén (sau
day goi la website e-learning) cua truong Cao dang Ky thuat Ly Ty Trong Thanh phd Ho Chi
Minh.

Piéu 2: Pi twong &p dung

1. Céc don vi, t6 chitc va c4 nhan duoc giao nhiém vu quan ly hoic sir dung website e-learning.

2. Céc dich vu trén website e-learning bao gdm hé thong may chii phuc vy, hé thong duong
truyén mang, cac may tinh truy cap, céc tai liéu hoc tap truc tuyén, tai liéu kiém tra va danh gia
truc tuyén.

Piéu 3. Giai thich c4c thuat ngir

1. E-learning (hoc t3p truc tuyén) 1a phuong thirc hoc théng qua mot may vi tinh ndi mang
d6i véi mot may cha & noi khach c6 luu gii sin bai giang dién tir va phan mém can thiét dé co thé
hoi/yéu cau/ra dé cho hoc vién hoc truc tuyén tir xa.

2. Gido dn dién tirla mot tap hop cac bai giang dién tir duwoc nguoi day thiét ké dé ngudi hoc
c6 thé giao tiép truc tiép véi thiét bi va hoat dong dua trén nhitng gi di duoc ngudi day 1ap trinh
trudce, qua d6 nguoi hoc c6 thé tu rat ra kién thic cho ban than minh.

3. Bai giang dién tir1a mot hinh thac t6 chirc bai giang nham thyc thi gido an dién tir dugc
giang vién tao ra nho dung thiét bi ghi am, ghi hinh c6 sy giup d& caa phan mém chuyén dung.

4. Nguof dong bao gom quan tri vién, giang vién, hoc vién sir dung website e-learning.

5. Quan tri viénla ngudi quan ly va duy tri hoat dong cua website e-learning.

6. Giang vién 1a ngudi tham gia giang day, phu trach mot hoac nhiéu khoa hoc website
e-learning.

7. Hoc viénla nguoi tham gia qué trinh hoc tap trén website e-learning.

8. Khda hoc dugc hiéu 1a mot 16p hoc phan trong qué trinh dao tao.

9. Bar hocla moét bai giang dién tur dugce dang tai 1én khda hoc.

10. Bai tip Ién dugce hiéu 1a mot nhiém vu yéu cau hoc vién hoan thanh va nop bang cach noi
dung bai lam 1én may chu trong thoi gian quy dinh

11. Dién danla noi trao ddi, thao luan khoa hoc vé noi dung cua bai hoc.

12. Hoi thoai 1a trao ddi ngan, mang tinh tac thoi gitta giang vién va hoc vién hoic gitta hoc
vién véi nhau trong qua trinh tham gia hoc tap



13. Binh bau, khao sat1a cong cu dé thuc hién mot cude tham do, danh gia nham thu thap cac
y lién tir hoc vién.

Piéu 4. Cac tai nguyén cia website e-learning

1. Céc ngudn tai nguyén cua website e-learning 1a céc tap tin dwoc tai 18n may chu cua khéa
hoc hoic duoc chinh stra va tao ra truc tiép trén khao hoc. Céc tai nguyén gom co:

- Bai giang dién tr bao gom file powerpoint, word, hinh anh, am thanh, video, text, bang
biéu...
- Bai tap lon.
- Bai kiém tra tric nghiém.
- Tap tin tai liéu tham khao word, excel, pdf.
- Cudc thao luan, hoi thoai dugc mé bai giang vién phu trach khéa hoc.
- Cudc binh bau, khao sat duoc mé bai giang vién, td treéng chuyén mén, hoic quan tri vién
cua website.
Piéu 5. Hoat dong trén website e-learning
Hé thdng website e-learning bao gom céc hoat dong dugc mo ta nhu sau:
Tao ra danh muc cac bo mon (chuyén nganh) dao tao, danh muc cac hoc ky dao tao.
Tao ra cac khoa hoc truc tuyén thuoc bo mon.
Tao ra danh muc cac bai hoc thuéc khda hoc.
Soan va tai Ién céc bai giang dién tr cua tirng bai hoc trong khoa hoc.
Soan va tai Ién bai tap lon trong cac bai hoc, nop bai tap 1on Ién may chua cua khoa hoc.

6. Tao ra va duy tri hoat dong cua cac dién dan, trao d6i khoa hoc vé noi dung cua bai hoc,
khoa hoc.

7. Tao ra va duy tri hoat dong khao sét, binh bau trong khéa hoc.

8. Tao ra ngan hang cau hoi trac nghiém khach quan cua bai hoc, khda hoc.

Piéu 6. Van hanh hé thong website e-learning

Dia chi truy cap website e-learning: htttp://elearning.lytc.edu.vn

1. Quan tri vién thuoc Phong Quan ly khoa hoc - Hop tac qudc té chiu trach nhiém tao danh
muc cac bo mon (chuyén nganh) dao tao ctia nha truong trén website.

2. Can clr vao thoi khoa biéu, truong khoa/to 1ap ké hoach va danh séach phan cong giang vién
tham gia giang day trén wbsite e-learning vao dau mdi hoc ky trinh Hiéu truong ky duyét.

3. Cin cr vao ké hoach va danh sach phan cong giang vién da duogc duyét, giang vién tao cac
khoa hoc va bai trén website, dua hoc vién vao cac khoa hoc va tién hanh cac hoat dong giang day
trén website.

4. Can cir vao két hoach va danh sach phan céng giang vién vao céc khda hoc va tién hanh
cac hoat dong giang day trén website.

Piéu 7: Ndi quy sir dung website e-learning

1. Website e-learning cua Truong Cao dang K¥ thuat Ly Ty Trong Tp. H6 Chi Minh 1 hé
théng phuc vu cho cong tac giang day va hoc tap truc tuyén cua giang vién va sinh vién nha truong.
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2. Tai khoan nguoi dung duoc cap bai Phong Quan ly khoa hoc - Hop tac quéc té, ngudi ding
phai str dung cac thong tin that ca minh khi dang ky str dung nhu: ho tén, nam sinh, gidi tinh, dia
chi, dién thoai, email; khéng sir dung bi danh dé dang ky.

3. Nguoi dung phai bao vé tai khoan cia minh (bao gom tén ding nhap va mat khau), phai
chiu hoan toan trach nhiém néu tai khoan bi ngudi khac loi dung véi muc dich xau.

4. Nguoi dung chi sir dung website e-learning véi muc dich hoc tap, khong dwa noi dung
khéng lién quan dén mon hoc Ién trang e-learning, tu chiu trach nhiém vé cac thong tin di dwa 1én
hé thdng e-learning.

5. Khi thao luan trén cac dién dan nguoi dung phai st dung 1o 18 lich su, ton trong Thay cd
va ban bé, khdng tuyén truyén ndi dung xau, thd tuc, cé tinh chat 1am ton thuong ngudi khac.

6. Nghiém cam moi truong hop ding website e-learning dé truyén ba céc thong tin khdng
lanh manh, phan dong, khiéu dam, chéng lai dudng 16i, cha truong, chinh sach cua Pang va Nha
nuéc, cac thong tin xam pham dén doi tu cac thanh vién st dung hé thong e-learning.

7. Cé&c hanh vi vi pham noi quy str dung sé bi xur Iy theo cac quy dinh ctia nha truong (tir thu
hoi tai khoan dén dua ra hoi dong ky luat) hoic xur 1y theo quy dinh c6 lién quan cua phap luat
hién hanh.

Piéu 8. Trach nhi¢m cua cac ca nhan, don vi lién quan

1. Phong Quan ly khoa hoc - Hop tac qudc té

a) Quan ly, van hanh website e-learning dé phuc vu cac hoat dong giang day hoc tap truc
tuyén cta nha truong.

b) Ping tai cac quy trinh, biéu mau ding ky sir dung website e-learning Ién trang thong tin
dién tu cta nha truong; quan ly (thém, xda, stra) nguoi dung trong website e-learning.

¢) Xay dung ké hoach tap huan, huéng dan st dung website e-learning cho cac don vi va cé
nhan trong nha truong.

d) Xur ly cac su ¢b trong quéa trinh sir dung, dam bao website e-learning hoat dong lién tuc,
hiéu qua.

e) Xt ly cac vi pham trong qué trinh stir dung website e-learning

2. Céc Khoa/to

a) Lap ké hoach giang day trén website vao dau mdi hoc ky.

b) Lap danh sach cac hoc phan va phan cong giang vién tham gia giang day.

3. T6 truong chuyén mon

a) Vao dau mdi hoc ky, t6 truong chuyén mén ca nhat (thém, xda, stra) danh sach cac khéo
hoc cua to theo tirng giang vién tham gia giang day trong to.

b) Phan cdng giang vién tham gia giang day cac khoda hoc trén website e-learning.

4. Giang vién

a) Tao cac khda hoc va bai hoc trén website, dua hoc vién vao cac khoa hoc

b) Quan ly ndi dung bai giang dién tir, cac bai tap 16n, cac bai kiém tra, dién dan cta cac khoa
hoc di dugc khoa/té phan cong.

¢) Tao va dua lén cac bai giang dién tir, bai tap 16n, bai kiém tra cia khda hoc dé phuc vu cho
qua trinh hoc tap truc tuyén.



d) Théng bao cho sinh vién hoc sinh tham gia hoc tap trén website e-learning.

5. Hoc vién

a) Tham gia ddy du cac hoat dong hoc tap trén website e-learning.

b) Cé y thirc bao vé tai khoan ctua minh, khong dé nguoi khéc sir dung.

Piéu 9. Hiéu luc va trach nhiém thi hanh

1. Hiéu lyc thi hanh: Quy dinh nay c6 hiéu lyc thi hanh ké tir ngay ky quyét dinh ban hanh.

2. Trach nhiém thi hanh:

a) Phong Quan ly khoa hoc - Hop tac qudc té cé trach nhiém hudng dan thuc hién, kiém tra,
bao cao; cac don vi, ca nhan tham gia giang day, hoc tap trén website e-learning trach nhiém thi
hanh quy dinh nay.

b) Céc hanh vi vi pham quy dinh nay tuy theo muae do sé bi xir Iy theo quy dinh cuaa phap luat
va theo quy dinh ctaa Truong.

¢) Trong qué trinh thyc hién, néu c6 nhiing van d& chua hop 1y, kho khin, vudng mac, cac
don vi can phan anh véi Phong Quan ly khoa hoc - Hop tac qudc té dé xem xét stra ddi, bo sung
cho phu hop.

HIEU TRUONG



